
ORGANISATIONAL CHART
. BANCLADESH HANDLOOIVI BOARD

Ministry of Textiles & Jute

356,

Pers: 5

I x Chairnran
I x Coordination Officer
I x Stenographer<um-Computer Oper'

2x MLSS

Pers :3
I x Member
I x Stenog.{um-ComPuter OPer

I x MLSS

Pcrs: ll
lx Chie f
lx Deputy Chicf
2x Assistml Chiel
2x Research Otficcr
I x Statistician
lx UDA
lx Ste no Typist-cum-Cornp. Opcr'

I x Olfice Asstt.-cum-Conrp. Typist

lx MLSS

I'ers: I I
lx Chicl'
lx Dcputy Chicl'
lx Assn. Chicf
I x Evaluatior Otlice r

2x Research Otlicer
lx 'l'echnical Oltrcer
ir tlI)A
I x Steno'fypist-cunr-Conrp. Oper

I x Otfice Assti.-cunr-Conlp Typist

I x ML.SS

Pers: 3

I x Menrber
I x Stenog. -cum-ComPuter Oper

I'crs: J
I x Chicf Accountant
I x Steno TyPist-cum-Comp OPer

lx MLSS

Iters:6
lr Dy. Chiel
I x Asstt. Chicl (F inance)

I r Asstt Accountant
I \ Accounts Asstt

lx (ll}lcc Asstt.-cufit-Conrp l'vpisl

I'crs: I 7

lx Dcputy Chief
I x /\sstt. Chiel (Actt. )

2\ Accounts Otllcer
4x Asstt. Accountant
)x Accounts Asstt.

l\ Ca'hicr
2x Ot'llcc Asstt.-cum-Comp.'lypisl
lx MI-SS

Pers : 3

I x Secretary

I x Stenog.-cum-Computer OPer

lx MI-SS

lx Mernbler

I x Stenog -curn-Computer OPe.

tx Ml-SS

terei-!2
I x Ceneral Manager

lx D!.Geil Manager

I x Manager
2x Asstt. Manager
2x Society Ofticcr
lx Ul)A
2x Stcno Typist-curn-CotnP Oper

lx Oillce Asstl -cum-Comp TYPisl

lx Ml..SS

Pe6:7
lxDt'Cen Managcr
I \ Manager
I x Ass( Manager

I r lvfur keting Oliiccr
I\ UDA
l\ Stcno T,vprst-cunl-ConP. 0Pcr
I\ Oliice Assn -cum-CorrP 

-l'YPist

PURCIIASE

Per: : 6
I x Nlanager

I xAistt. Manager
I xPurchase Otliccr
Ix l{ead Asst/UDA
I \ (rffice Asslt -cum-Comp. 

-llpist

lx tt,lt.SS

Pcrs : l{4
26x Liaison Olllcer
87x Ficld SuPervisor
I I x O1licc Asslt.-corn-Cornp. 

'l ypist

r0 \ N4LSS

Pers : 3
I x Menrber
I x Stenog.-cum-ComPutcr OPer

lx MLSS

Pers : 8
tx Dy. Cen. .Manager
I r Manager
I x Quality Con. Officcr
I x "fechnical Asstt.

lx IJDA
I x Steno l'ypisccum-ComP. OPer

I x Office Asstt -curn-Comp TYPisl

lx ML-

Pers:,1
I x Managcr
lx 'fe chnical Olllccr
lx tlDr\
I x Ofllcc Assil 'cunr'Conrp I-r pist

I'ers : J6
I x Principal
3x Sr. Instructor
4x tnstruotor(lles. ()l'1)

lx Designcr(lnstructor)
I x Accounts O{lrcer
2x Teclrnician
2x ()tllce Asstt.
ix Cralisrnan
2x Computer'[YPist
ix Driver
lx Peon
4x Helper
4x S. Cuard

l'ers : 6
I x Asstt Secretary

I x Asstt. Co.ordn. Olllcer
lx tlead Asstt./UDA
2x Oifrce Asstt -cunr-Conrp Typist

lx M[.SS

Pers : 6
I x Asstt. Sccretary
I x Asstt.Co.0rdn.Of'fi cer

I x t{ead Asstt./tJDA
2x Ofllce Asstt.-cum-Comp Typisl

I x MLSS

Pcrs : 4
lx PRO
I x Assu. Librarian
I x Offi ce Asstt.-cunr-Comp. T1'pist

I r N4l,SS

Iters : 2
lx Mcdical OfJlcer
I x Conrpoundcr-cum-
Clinical Asstt.

Pers : 26

I x Asstt. Secretary

I r Asstt.Co.ordrr.Otllcer
l\ Assrt. Store Ofllccr
lx I lcad Asstl /UDA
I x Store KeePcr

3x Olllce Asstt.-cun-(l()mp'f ypist

/\ utnvcr
I x Flectrician
lx Dup. N4./c Opcrat()r

lx Despatch Ridcr

I x Record KcePer

4x Security Cuard

1x Ml-SS
2x Ss'eeper

lerf
I x Ex. Engineer
I x Asstt. Enginecr
I x Draftsman
lx Supewisor
I x Oftlce Asstt.-cum-Comp

-l ypist

Pers ; J
lx Assn. Chief

Auditor/Audit
Ofllcer

2r Auditor

1Pl] I
L

Pcrs: I 9

2\ InstructOr

2x Technician
2x Master D)'er
I x Carpenter
2x Skilie d Weavet

I x AccountanrCashier
I x Carpenter HclPer

2x Clark-cum:fYPist
lx Skilled weaving I lclPel

I x Skilled Dying l-{elPer

2x I'eon
2x Security Guard

Ir
\

i

MEMBER
(OPERATION &
MAINTENANCE)

SECRE-TARY
MEMBER (PLANNING
& IMPLEMENTATION

SOCIETY, CREDIT
AND RECOVERY

PLANNINC &
IMPLEMENl'ATION

FINANCE PUBt-tC RELATIONS

MAINl'ENANCE

MONII'ORINC &
F,VAI I-JATI()N

BASIC CENTRE (30)



SUMMARY OF N4AN-POWER
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Chairman
Member
secretary
Chief Accountant
Chief (P&l)/(ME)
Ceneral Manager
Deputy Ceneral Manager

Principal (CHPED)
Deputy Chief (P&lY(M&E)
Deputy Chief Accountant

Manager
Asstt.Chief(P&lXM&E)
Asstt.Ch ie(F in)/Asstt.Chief Acctt/
Assn. Chief(Auditor/Audit Offi cer)

Asstt. Manager
Sr. Instructor (CHPED)
Executive Engineer
Medical Officer
Research Offi cerlStatistician/Evaluation Olfi cer/

Asstt. Sectary/PRO/Marketing Officer
tnstructor(RO)
Designer([ nstructor)
Technical Officer
Quality Control Officer
Asstt. Engineer
Accounts Officer
Purchase Officer
Co-operative Olficer
Co-ordination Officer

I
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3

4
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ll
l2
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l4
l5
l6
l7
l8

19

20
?l
22
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a1

25
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28
Class- [

Class-t I

Class-l I I

Class-[V
Grand Total
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AUTHORIZATICIN OF TRANSPORT, MAJOR OFFICE

EQUIPMENT AND MISCELLANEOUS POINTS :

I. TRANSPORT
a. 5x Car
b. lx Microbus
c. lx JeeP

d. I x Motor Cycle for Despatch Rider

2. Private use of transport will be as per Govt'

instructions issrled from time to time
I

I

i. Air Conditione{: 2x Air Conditions for use in the office

chatnber of Chdirman and conlerence room'
I

I

4. OFFICE EQUIPMENTS
a. I x Plain PhPer coPier

b. I xDuPlicatingMachine
c. l6 x ComP,uters

d. TxWordProcessor
e. lxFax 

;

f. Intercom S5'stem 24 Lines
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